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E\ FIERCELY COMMITTED TO ENDING HOMELESSNESS





	ECHO Accepting Applications for Executive Director


August 1, 2011

Mission:  The Ending Community Homelessness Coalition, Inc. (ECHO) is dedicated to planning, prioritizing, and developing strategies to end homelessness in Austin/Travis County, Texas. The overall role of the ECHO is to identify specific strategies to end homelessness and to oversee ongoing planning efforts and implementation of the Plan to End Community Homelessness.
Background: The Ending Community Homelessness Coalition, Inc. (ECHO) is a newly designated 501 (c) 3 organization created to serve as the coordinating agency for homeless services in the Austin/Travis County Continuum of Care.  ECHO has existed as a broad-based coalition of individuals and organizations since 1996 and has been the primary planning entity for the region since its inception. The Community Plan to End Homelessness recommended establishing an independent lead organization on homelessness and ECHO was granted 501(c)3 status in May of 2011.  At this juncture, ECHO is collaborating and networking with stakeholders at all levels of the homeless services community including policymakers, consumers, researchers, educators, providers, and partner organizations.  

Executive Director Position Description

The Executive Director (ED) of ECHO provides strategic and tactical leadership to the organization. This role serves ECHO between staff, the Board of Directors and stakeholders in the homeless services and policy community. The ED will be expected to bring visionary leadership while guiding ECHO’s strategic development, fundraising efforts, business planning and financial management in addition to representing ECHO with key external audiences.  The ECHO Executive Director serves as the critical link between the ECHO Board and the ECHO working groups. The Executive Director reports directly to the Chair of the ECHO Board but is responsible to the entire Board and the community for leadership, updates and coordination. 
Primary Responsibilities

Leadership:

· Provide leadership, vision, and support to help the Board and working groups make key decisions in a timely way 
· Collaborate with Board and working group members to anticipate obstacles and generate solutions

· Build a positive ECHO presence in the community & serve as a representative of the organization at critical community functions

· Ensure active engagement of target community members in the collaboration

Resource Development:

· Identify potential funding sources

· Coordinate stewardship of positive relationships with current and potential funders

· Work with Board and volunteers to coordinate and assist in writing proposals

Administration:

· Develop and implement a work plan and ensure that deliverables are met

· Ensure that appropriate reports are provided to ECHO funders

· Work with Board and financial administrators to create budget and ensure that initiative funds are expended appropriately

· Manage ECHO staff for efficiency and effectiveness

Coordination:

· Serve as the critical link between the ECHO Board and ECHO Working Groups
· Coordinate and provide support for the ECHO Board and Committees

· Identify, engage, and manage Board commitment for ECHO

Communication: 

· Serve as point of contact for inquiries from Board members, potential partners, funders, media, etc.

· Manage communication with Board and Membership Council
· Coordinate and oversee: Branding, marketing, publications, communications and PR coordination

Reports To:  Executive Committee of the Board

Minimum Qualifications

· Demonstrated leadership

· Excellent interpersonal skills

· Experience working with community-based coalitions

· Strong communicator and writer

· Ability to multi-task

· Strategic thinker but attentive to detail & flexible

· Self-starter who can function within a volunteer management system

· Strong team-builder and effective manager

· Experience understanding and effectively interacting with sophisticated organizational systems

· Minimum Bachelor’s degree with preference for Master’s and background in homeless/housing issues preferred

Salary and Benefits
Compensation range of $65,000 to $73,000 annually (ED will probably be paid as a consultant for one year), commensurate with experience and education.  Benefits to include an allowance for health insurance and vacation time to be negotiated with the Board.  Location:  Austin, TX (offices TBD)
 

Applicants

Please send a cover letter, resume, and 3 references (with contact information) to Jessie Aric at Jessie@austinecho.org by August 19th. 

